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DEPARTMENT OF THE ARMY
ORGANIZATIONAL NAME/TITLE
STANDARDIZED STREET ADDRESS
CITY, STATE, AND ZIP + 4 CODE

REPLY TO
ATTENTION OF

—

OFFICE SYMBOL 2

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Preparing a SEE DISTRIBUTION Addressed Memorandum

1. Use the SEE DISTRIBUTION format when more than five addressees are required.

Date

2. Type the words SEE DISTRIBUTION one space after the words MEMORANDUM FOR.

3. Type the word DISTRIBUTION on the second line below the last line of the signature block

or enclosure listing, whichever is lower, and block the addresses as shown in this figure.
2. XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.
b. XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.
(1) XXXXXXXXXKXXXXXXXXKXXKXXXX.
(2) XXXXXXXXXXXXXXXXXXKXKXXXXXXXXXXXXXKXXXXXXX.
4. Distribution listings may be continued on a second page. When absolutely necessary,

complete distribution listing can be prepared on a separate page. Do not use distribution
formulas for addressees external to your command.

AUTHORITY LINE.:

2 Encls SARAH F. SMITH

1. DA Memo, 12 Jul 98 CPT, SC

2. TRADOC Memo, 16 Aug 98 Chief, Services Branch
DISTRIBUTION:

DEPUTY CHIEF OF STAFF FOR INTELLIGENCE (DAMI-ZA)
DEPUTY CHIEF OF STAFF FOR PERSONNEL (DAPE-ZA)
DEPUTY CHIEF OF STAFF FOR LOGISTICS (DALO-ZA)

US ARMY FORCES COMMAND (FCCC)

(CONT)

a





SEE DISTRIBUTION memorandums








